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	Employee Details
May 2021
	



· [bookmark: _GoBack]Please use this form to have your pay paid into a bank account for the first time
· To set up, or change, bank details we must have a signed form – this can be an electronic signature if returning by email or a printed signature if returning a paper copy 
		
Name _________________________________________________________

Group _________________________________________________________


	
Please credit my net wages / salary to my bank / building society account in accordance with the following information:

Name of Account Holder: ___________________________________________________

Building Society Account Reference: __________________________________________

Bank Account Number: ________________________________ (maximum 8 characters)

Bank Name: _______________________________________________________________________

Bank Address: _______________________________________________________________________

                         _______________________________________________________________________

                         _______________________________________________________________________

Bank Sort Code __________________________________________________________

Signed: __________________________________   Date: ________________________


	Payroll Section Use
Change Payment Method to BACS

	South Tyneside Council is responsible for protecting the public funds it manages.  To do this we may use the information you have given us on this form or the information we hold about you to detect and prevent crime and fraud.  We may also share this information with other organisations that inspect and manage public funds.   For the purposes of Data Protection legislation, South Tyneside Council is the Data Controller (the user and processor of data). We will ensure all information is kept safe and secure. If you would like to know  more about what information we hold about you, or the way we use your information please contact the Payroll Team, or if you wish to make a subject access request then please write to our Data Protection Officer in writing at South Tyneside Council, Town Hall and Civic Offices, Westoe Road, South Shields, Tyne & Wear, NE33 2RL, or by email on data.protection@southtyneside.gov.uk
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